
 

 

 

 

 

 

MEETING MINUTES 

The City of Polk City 

Planning and Zoning Commission 

6:00 p.m., Monday, May 18, 2015 

City Hall 

 

 

Polk City, Planning and Zoning Commission (P&Z) held a meeting at 6:00 p.m., on May 18, 2015.  

Before the meeting, staff emailed agenda packets to the City Council and posted the agenda at the City 

Hall office at 3:00 p.m., May 14, 2015.  In addition to these published tentative minutes, there also 

may be additional meeting notes on file with the Polk City staff that are public records and 

available upon request as provided by law.  These tentative minutes reflect all action taken at the 

meeting. 

 

 

P&Z Commission Members Present:   Staff Members Present: 

James Hill | Chair      Gary Mahannah | City Administrator 

Dennis Dietz | P&Z Commission Member   Jenny Gibbons | Deputy City Clerk 

Ron Hankins | P&Z Commission Member   Kathleen Connor | City Engineering Representative 

Krista Bowersox | P&Z Commission Member 

Justin Vogel | P&Z Commission Member   City Council Liaison Present: 

       Ron Anderson | Liaison for City Council  

P&Z Commission Members Absent: 

Deanna Triplett | Pro Tem  

Doug Sires | P&Z Commission Member  

 

 

 

  



 

1. Call to Order  | Chair James Hill called the meeting to order at 6:00 p.m. 

 

2. Roll Call  |  Dietz, Hankins, Chair Hill, Bowersox, Vogel |  In attendance 

        Pro Tem Triplett, Sires | Absent 

3. Approval of Agenda 

MOTION:  A motion was made by Hankins and seconded by Bowersox to approve the 

agenda 

MOTION CARRIED UNANIMOUSLY 

 

4. Audience Items   | No discussion items 

 

5. Approval of Minutes 

MOTION:  A motion was made by Dietz and seconded by Bowersox to approve the 

minutes 

MOTION CARRIED UNANIMOUSLY 

 

6. Bridgeview Plat 1 

 Diligent Development and McClure Engineering were not present for the meeting.  

 Kathleen Connor, City Engineering Representative discussed Final Plat Submittal #2 

 and answered Commission questions, recommending P&Z Commission approve the 

 Final Plat for Bridgeview Plat 1  subject to: All of the review comments including 

 recordation of all off-site easements being addressed and all the public improvements 

 being completed, or an Agreement to Complete with appropriate security for outstanding 

 punchlist items being provided, prior to being placed on the Council Agenda for 

 approval; All easements to be vacated must be vacated prior to the Final Plat being 

 recorded; All legal documents being provided for review by the City Attorney prior to 

 Council action; Payment to the City Clerk for the Final Plat application fee, review fees, 

 and reimbursement for street signs 

 MOTION : A motion was made by Hankins and seconded by Bowersox on the 

 recommendation to Council to approve Final Plat for Bridgeview Plat 1 subject to all 

 Engineering recommendations and comments being addressed 

 MOTION CARRIED UNANIMOUSLY 

 

7. Deer Haven 

a. Rezoning from R-1 Single Family Residential to Planned Unit Development (P.U.D.) 

 Chris Thompson with Cooper Crawford & Associates, LLC presented project to 

 the commission addressing concerns and recommendations that had been 

 discussed at previous Commission meeting.  Audience member, Joe 

 Bowersox of Church Street had questions about project timeline,  answered by 

 Chris Thompson proposed start date June 2015 with completion September 

 2015; street improvements in the existing neighborhoods, addressed by Ron 

 Anderson, City Council Liaison improvements would likely be accelerated by 

 this project; cost to homeowners, answered by Gary Mahannah, City 



 Administrator, City will attempt to utilize tools as given by Urban Renewal 

 among other mechanisms to find alternatives that can allow the City to do street 

 improvements without assessing private property owners. 

 MOTION : A motion was made by Hankins and seconded by Dietz on the 

 recommendation to Council to approve Rezoning Deer Haven from R-1 to 

 P.U.D. subject to include all Engineering comments and  recommendations being 

 addressed 

 MOTION CARRIED UNANIMOUSLY 

 

b. P.U.D. Master Plan 

 MOTION : A motion was made by Hankins and seconded by Dietz on the 

 recommendation to Council to approve P.U.D. Master Plan for Deer Haven 

 Subdivision subject to include all Engineering comments and recommendations 

 being addressed 

 MOTION CARRIED UNANIMOUSLY 

 

8. Ben Nissen 

 Staff received no updates or communication since last meeting.  No one present to 

 discuss further, no action taken by Commission 

 

9. Zoning Ordinance Amendment 

MOTION : A motion was made by Dietz and seconded by Vogel to recommend to 

Council to approve Zoning Ordinance that would restrict additional religious facilities 

from being permitted in C-2 District 

MOTION CARRIED UNANIMOUSLY 

 

10. Polk City Comprehensive Plan 

a. Review and amend draft Goals & Objectives 

 Discussion regarding revisions of Goals so that Objectives can be further defined.  

 Draft consists of input from the April 20th Stakeholder Meeting, Steering 

 Committee (P&Z) and Residents’ and Business Owners’ Survey responses.  The 

 Steering Committee recommended minor revisions be made to the draft 

 document.  The Residents’ and Business Owners’ Surveys will close at the end of 

 May 2015 

 MOTION : A motion was made by Dietz and seconded by Bowersox on the 

 Amended Draft to go forward to City Counsel with Commission’s 

 recommendations 

 MOTION CARRIED UNANIMOUSLY 

b. Review and discuss current Future Land Use Plan 

 Kathleen Connor presented current Plan ideas.  Discussion regarding revisions 

 and suggestions for the draft to present at the next meeting 

c. Discussion regarding Four Seasons Festival 

 Kathleen Connor discussed presence at the City’s Four Seasons Festival this 

 year.  Will have a booth to display various maps and details on the Comp 



 Plan along with Survey results.  Discussion with Commission to have a 

 representative available at the booth to visit with citizens 

 

11. Council Liaison Report 

 Ron Anderson expressed appreciation for all the efforts and input of the P&Z 

 Commission to the City  Council 

 

12. Staff Report  | No discussion items 

 

13. Commission Report 

 Discussion by Dietz regarding Plat approvals, after looking at other cities would like to 

 see more creativity in the designs presented by the developers on future projects.  

 Some examples, including garage setbacks, alleyways etc.  Looking for a more unique 

 and welcoming look for Polk City when developing neighborhoods 

 

 Hankins requested his comment from the last Commission meeting be recorded.  

 Requesting Staff prepare a draft Ordinance amending the requirements for Multi-Family 

 dwellings having 3 or more units per building to include a requirement for articulated 

 front façade on buildings and more creative building designs 

 

14. Next Meeting Date – June 15, 2015 

 

15. Adjournment – 8:03 p.m. 

 

 

_________________________________ 

 

Jenny Gibbons – Deputy City Clerk       

 

 


